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Training Exercise

Updating your contact details

Select manage website content

Abourt us

Contact us

Links

Click on the link contact us

The following screen will appear:
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CONTACT INFORMATION

Company Code: finf
Contact Person: Francois Marais or Melanie Schoeman
Street Address: hain Road
P
Suburh: |Ka|k Bay
City Town: |Weatern Cape
Country: ISnuth Aftica j
Directi H — I = = — -
irections TAaATS iR H. 2 ¢ 0 — 40
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You can now update your contact details such as your address and directions to your offices. You do not
need to give directions or your address if you do not want this information to be public.

Google Maps

You will also see the following:

T —

Google Maps: Find your Businesses Lacation using the Map below. It is impotant that you place
the "Marker' on top of your business. You can drag the marker around the map and
zoom in and out by clicking the + and - huttons. Be sure to take your Marker with you
wehile you are [ooking around.

Google Map Status: & active - When activating make sure you update your Location below
T In-tctive
Maps APl Key Because your Kwikwap website is on your domain yvou will need to get a new

Google Maps APl Key, this is avery simple process and can he done by
completing the form here: hittp:code.google.com/apis mapssignup.htiml , once
your have your APl code paste it in the field below:

IABQIAWjqDB..IWSFk._lgEiEvmhzmSGDRTtgHI:WEEiDdUmhcﬂ{IU‘r

UPDATE DETAILS

You can have a Google Map Active or In Active on your website.

Once your domain has been registered you need to get an Google Maps API| Key.



The instructions and link to Google Maps where you get your API Code are found in the above section.
If you do not come right with this we will assist you.

Once you have updated your address and contact details click on the Update Details button found at the
bottom of the screen.

Once again look for the large red button “Publish all changes” on the top left hand side of your website
and click on it.

PUBLISH ALL

CHANGES

WEBSITE CONTENT

You should have updated your business information and your main description of your website now.

The changes should be visible on your website.

Remember to refresh your website. Use F5 to reload your website so you can see the changes.



